You need to supply the following for an apportioned vehicle 
If this is a brand new vehicle you will need a spec sheet or a copy of the certification label.  You can take a picture of it if it is affixed to the vehicle. 

If this is a new vehicle with an MCO or MSO or an out of state title I need ONE of the following (3) things:

1. Bring the vehicle for the VIN verification OR
2. Bring a tracing of the VIN number OR
3. Bring a photo of the VIN number signed by an inspection mechanic.
If it's a used PA titled vehicle, take a picture of the specs in the door jam and bring title.
If you already have an Apportioned Account what is the account number? ____________
If not: 

An individual must provide:

1. A valid unexpired Pennsylvania Photo Driver’s License; or

2. A valid unexpired Pennsylvania Photo Identification Card; or

3. A valid unexpired Pennsylvania Photo Exempt Driver's License; or

4. A valid unexpired Pennsylvania Photo Exempt Identification Card; or 

5. A valid U.S. Armed Forces Common Access Card 

AND supply 3 of the following:
a. Photocopy of utility bills (electric, and/or gas, and/or water and/or cable) 

b. Photocopy of real estate or personal property tax 

c. Photocopy of vehicle information for existing Pennsylvania registered vehicle 

A business must supply proof of corporate documents filed with the Pennsylvania Department of State , if establishing a NEW apportioned account.
What is your DOT number? ________________
1. Has your MCS-150 been updated within the past 2 years? □Yes  □NO
a. If not go to http://safer.fmcsa.dot.gov and update it here. 

Will this be registered over 55,000 lbs? □Yes  □NO 

If yes:

1. Bring in your form 2290 Schedule 1 for vehicles over 55,000 lbs. stamped paid OR 
2. A photocopy of form 2290 Schedule 1 and a photocopy of the cancelled check both sides.

What is the purchase price? ______________ (bring the bill of sale)
1. If you are tax exempt I need tax exemption number or PUC number (must start with "A") or ICC number (must start with "MC"). ______________________
Do I need to encumber this to any bank, person or credit union? □Yes  □NO
If yes:

1. what is the name and address. _________________________________________
_________________________________________________________________

2. I need the Financial Institution # (FIN) to file the electronic lien. _____________
3. I need to know if it is a lease …who is the lessor and lessee _________________
_________________________________________________________________
Do you need a new license plate? □Yes  □NO
Would you like to transfer a license plate you already have on to this vehicle? □Yes  □NO 

If there is a license plate on the vehicle bring in old license plate and cab cards.
What is your Federal EIN # number? _________________
What is the equipment number? _____________________
Do you want this to be a combination weight? □Yes  □NO 
If yes:

1. What weight would that be? __________ (Bring in manufacturer specifications for that combination weight)
How many axles? __________
How many axles on the trailer? ______
How many seats? ________
What is the Fuel type? _________
How many miles traveled in each state explain in detail on a separate sheet how this was determined?

Type of Operation? 
	Auth. For Hire

Exempt For Hire 

Priv. Pass (Business)

Priv. Pass.(Non-business)
	
	Private(Property)
Migrant
	
	U.S. Mail
	
	Fed. Gov't
	

	

	
	
	

	State Gov't

	Local Gov't

	Indian Nation

	Other: ____________________


Bring in an authorization letter on company letter head stating that you are authorized to sign on behalf of the company even if you are the president you may sign it.
Bring in your Proof of insurance

You will need to bring 3 checks 
1. Paula Risley's Auto Tags for clerical fee.
2. The Commonwealth of PA  this one needs to be a bank or certified check.  The state will not accept personal checks for this. This is for the yearly registration fee only.
3. Another check to the Commonwealth of PA for the sales tax and titling fees.
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